
Write to Publish in 90 Days
Module 3:

Organization & Research to Create Your Dynamic Outline



There are many ways to organize your book and its good to have a think about

what really fits for the story or message you are trying to convey. Take a look at

the examples below to get some ideas.

Organization Examples

Order of Importance

This means writing about things from most important to least important or vice

versa. Let’s take most important to least important.

You’ve chosen what you want to write about overall. Now you break that subject

down into various parts. Next you rank these parts, beginning with what you think

is most important.

For example:

1. Need

2. Use

3. Adaptability

4. Operation

Now suppose that each of these items is a chapter.

Don’t worry right now about any sort of order within each chapter. We’ll cover

outlining later. However, do jot down the things you’d like to cover in the chapter

or the things you feel should be covered.
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For chapter one, for instance, you might want to consider what we touched on in

module 1 but this time, Add as many items or subheads to the list as you can:

1. Why is my service needed?

2. Who needs the service?

3. How would my service help those who use it?
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You can also go from least important to most important. For instance:

1. Early interests

2. How I learned all I could

3. How I started out as a teenager advising people.

4. How my interests grew, and I learned more and more about the subject.

Suppose you coach people about their finances. First you talk about how you’ve

always been interested in the subject of money. As a child, you realized that most

of your friends had no idea of money’s worth, nor did they care. Because of this

they wasted their money of silly things. This is when you decided you might be able

to help them. This covers the first point. Then you can go on from there, building

from little knowledge to a lot, and show how you realized that you could spend

your working life helping others understand finance:

1. How to spend money wisely.

2. How to make good investments.

3. The many ways people can easily make money.

Continue to build your personal story, which you tie in with your own lifelong

interest.
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EXERCISES

Make a random list of topics below you might like to cover in your book. Now

rank them in what you believe is the order of importance.

Write Below:

Suppose you´re writing about a particular service, such as home care. Maybe you

come up with such things as: availability, types of service, the caregivers’

background and experience, who can use the service, etc.

Write Below:

.........................................................
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1. Take a couple of the topics and write down what you might like to say about

them. For instance you might choose:

2. Types of service: Nursing care, companionship, administering meds and

injections, keeping the patient comfortable, and so on.

3. Experience: Each of our caregivers has experience with home care; each

caregiver has experience in providing basic medical care—administering

medications, giving injections, determining temperature and blood pressure,

checking blood sugar, and so on.

Write below:

.........................................................
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Topical

This means placing things in natural categories. For example:

1. the executive, legislative, and judicial branches of the government

2. The departments in a university.

Suppose you are going to write about diets. You might then have chapters on

1. Red meat diet

2. Poultry and fish diet

3. Vegetarian diet

4. Vegan diet.

5. Raw fruit and vegetable diet.

Tip: You can use one sort of organization overall but a different one within

chapters. For instance:

You may use a topical outline for setting up your chapters but then use order of

importance within each chapter. For example:

1. The most important thing about a vegan diet is that you stick entirely with fruits

and vegetables. To do this you may eat a helping of green peas, a baked potato,

etc. Or you can combine vegetables to make a non-meat hamburger or

meatloaf.

2. A vegan diet can be healthful, but you do should consider that you need a good

balance of protein, carbohydrates, etc.

3. Next is to consider all the choices you do have with a vegan diet.
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EXERCISES

1. Think of a way you might use topical organization in writing your book. For

example, if you are writing about preserving produce, natural categories could be:

1. Canning

2. Freezing

3. Drying

2. Jot down how you might develop the chapters.
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Page 7



Thematic

With this type of organization each chapter is directly related to the theme,

without deviation. Whereas in other types of organization you can talk about

training for a job or about experience that helps you provide your service. With

thematic organization you must direct everything toward the overall idea:

The dangers of abnormal blood pressure.

Each chapter directly supports this idea:

1. High blood pressure can be a silent killer.

2. High blood pressuret can lead to strokes or heart attacks.

3. High blood pressure can lead to cerebrovascular accidents (strokes).

4. Low blood pressure can cause dizziness and fainting.

5. Low blood pressure can cause a lack of concentration.

Under each of these headings you can discuss what happens if you ignore the

signs. For instance, lack of concentration can cause automobile accidents, and so

on.
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EXERCISES

1. Figure out how you might use thematic organization to write your book.

Write your idea below:

2. Write a sentence or two describing how you might develop each chapter of

your book using this method.

Write Below:
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Chronological

This, of course, involves going from one point in time to a later point in time. It can

be used to tell a history of a product or service. It can also tell your own story—a

memoir or autobiography of sorts in which you chronicle your life, particularly as it

relates to the subject of your book. For instance, a book about the Ford Motor

Company can take the form of a biography of Henry Ford…which can be as

interesting in itself as is the development of Ford vehicles.

EXERCISES

1. Suppose you’re going to do a memoir, which you relate to your product. Make a

list of highlights from your life or your business that you might want to write

about, maybe something like:

1. What inspired me to start my service.

2. How I researched the idea.

3. How I planned out what I wanted to do.

Write Below:
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2. Figure out what sort of information to include in each chapter.

Map Out Below:

.........................................................
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Research

Work on your book will probably involve a lot of non-writing time. Much of this

will be spent doing research.

Why, you may think, would you have to do research to write a book about

yourself, your company, or your service? There are several reasons. First, relying

on memory doesn’t always work. It’s easy to forget or disremember details. For

instance: Try to think of what you ate for breakfast, lunch, and dinner yesterday.

Not so easy to do, is it?

What type of research should you do?

There are several types.

1. The Internet: Here you can find a large part of what you need.

2. Talking with your team.

3. Libraries

4. Reading books similar to what you plan.

5. Reading articles and/or advertisements about similar products.
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EXERCISES

1. Write down a list of things you might need to research on the Internet?

2. Figure out how your team or your associates can help add information to what

you need to know to write your book. Who will you ask for help? How will they

help you? Write Below:
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3. Figure out any other type of research you might need to do to write your book.

Brainstorm Below and go do it!

4. Begin with the first item you think you need and research it—in whatever way

you think is best.
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Notes:



Notes:


